MNOJIOKEHHUE
0 3AIIMTE, XPAHEHUH, OBPABOTKE [EPESA
NEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB " OBYYAROIIUXCS
B MKOY «Hopokapunckaa COILI um.I'.I'.I'axxneBa»

Hacrosmee ITonoxkeH#e 0 3aIIATe MEPCOHATBHBIX JAHHBIX PAGOTHHKOB U 00yJarOIIMXCs
oGpa3oBaTebHOrO yupexkaeHus (nanee — [lonoxenue) pa3paboTaHo C LENBIO 3alMThl HHPOPMALHH,
OTHOCHIIEHCS K IMIHOCTH U JTMYHOM JKHU3HH pabOTHUKOB H 00Y4YaroMXCs MyHHIIMIIATEHOTO
obmeo6pasosarensHoro yupexaenns MKOY «Hosokapunckas COI um.I'.I' "'amxueBa» (nanee —
OGpa30BaTeTbHOE YIPEKIEHNUE), B COOTBETCTBHH CO CTaThei 24 Konctutynuu Poccuiickoii @enepanun,
TpynoesM koiekcoM Poccuiickoi @enepanun 1 DeiepanbHbIMK 3aKOHAMHU OT 27 wrons 2006 roma Ne
149-®3 «O6 unpopmManuy, HHGOPMaIIHOHHEIX TEXHOIOTHAX H O 3alIHTE uHbOpMaUH», OT 27 HIONA
2006 roma Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX).

1. O6mue MoJ0KeHHH

1.1. INepcoHanbHbIe faHHBIE — Mo6as HHPOPMALHs, OTHOCAIIAACS K ONPE/CICHHOMY MK
ONpeieNAeMOMY Ha OCHOBaHHHM Tako# HH(opMaIyy GH3HIECKOMY JTHITY (cyOBeKTy nepcoHaIbHBIX
JIaHHBIX), B TOM YHCIIE ero paMHiIns, HMs, OTIECTBO, IO, MECHI], /1aTa H MECTO POKICHHA, alpec,
ceMeifHOe, COIMATBHOE, IMYIIECTBEHHOE MON0XKeH e, 00pa3oBaHue, MPO(ECcCHs, JOXOIbI, APYTast
uHbopMaIus.

1.2. TlepcoHanbHbIe TaHHbIe pabOTHHKA — HH(pOpMalws, Heobxoaumas paboTonaTenio B CBA3HM C
TPYJOBBIME OTHOIIEHHSMHE U Kacaiomasics KOHKPETHOro paboTHHKa.

IlepcoHanbHble TaHHBIE 06ydaOmuUXCcs — HHQOpManus, HeobxoauMas 0bpa3oBaTeIbHOMY
YYPENICHHIO B CBA3H C OTHOLICHHMAMH, BOSHUKAIOIIMME MEXY 00yJalolmUMCsl, €T0 POAUTEIIMH
(3aKOHHBIMH MIPECTABUTENISAMH) M 00pa30BaTEIbHBIM YUPEKICHHEM.

1.3. O6paboTKa NepCOHANBHbIX JaHHBIX — IEHCTBUA (ONEpAIHK) C IEPCOHATLHBIMM JaHHBIMH,
BKJIIOYast c60p, CHCTEMaTH3AIMIO, HAKOILIEHHE, XPaHEHHE, YTOuHeHHe (OOHOBIICHHE, H3MCHEHHE),
WCIIOJIb30BAHHMeE, PacIpOCTpPaHEHHe (B TOM YHCIIe Iiepefiady), obesnuuBanue, OIOKMpOBaHHE,
YHHUTOXEHHE NIEPCOHANBHBIX JIaHHBIX.

PacnpocTpaHeHHe IepCOHATBHBIX JaHHBIX — JICHCTBHS, HANPABICHHbIC HA Nepefady
IIEPCOHATBHBIX JAHHBIX OTIpE/IENeHHOMY KpYTY JHII (TIepe/iaya MepCoHaNbHbIX JaHHBIX) HIIH Ha
03HAKOMJIEHHE C IEPCOHATBHEIMA JAHHBIMH HEOTPAHMYEHHOTO KpyTa JIHII, B TOM YACIe 0GHApOIoBaHHE
IEpCOHATBHBIX JAHHEIX B CPECTBAX MacCOBOH HH(OPMaIMH, pa3MelleHHe B HHOPMAHOHHO-
TeNeKOMMYHHKAIHOHHBIX CETAX MITH IPEJOCTAB/IEHHE JOCTYIIA K IEPCOHATHEIM JaHHEIM KaKAM-1H00
MHEIM CIIOCOOOM.

Hcnons3oBaHKE NEPCOHAIBHBIX JAHHBIX — IEHCTBHA (ONepali) ¢ MEPCOHATbHBIMHA JaHHBIMH,
coBepIIaeMble ONEPaToOpOM B LEJAX IPHHATHS PEIICHAN HIH COBEPIIEHUS MHBIX ICHCTBUH,
IIOPOJKIAIOMIMX IOPUIMYECKHE TIOCTIEICTBHA B OTHOIIEHHH CyOBEeKTa NEPCOHATBHBIX JaHHBIX HIIH
JPYTHX JHIL 1160 HHEIM 00pa3oM 3aTparkBaloINKX IpaBa i CBOOOIEI CyObEKTa IEPCOHANBHBIX JaHHBIX
WA IPYTHX JHII.

O611e10CTyHEIE TIEPCOHANBHEIE TaHHBIE — IIEPCOHATbHBIE IJAHHBIE, IOCTYI HEOrPAHHYEHHOTO
KpyTa JHI[ K KOTOPBIM [IPE/IOCTaBJIeH C COTIacHs CyOBheKTa IEPCOHAIbHBIX JaHHBIX MK Ha KOTOPHIE B
COOTBETCTBHH C (eiepalbHEIMH 3aKOHAMH He pacIpocTpaHseTcs TpeboBanre COOMOAeHHA
KOHGHUICHIHATHHOCTH.

1.4. K nepcoHaNbHBEIM JaHHEIM pabOTHHKA, ITOTy4aeMbIM paboToqaTeeM H IO LIEKAIIHM
XpaHeHHIO y paboToaarelis B MOPAAKe, MPeIyCMOTPEHHOM JIEHCTBYIONIMM 3aKOHOAATEILCTBOM H

HactosmuM [TomoxxeHreM, OTHOCATCS CIIEAYIOIINE CBEICHHUS, COAEpKaAIHeCs B IHYHEIX JIeax
PabOTHHKOB:

— NacToOpTHbIE JaHHbIe paOOTHHKA;
— WHH;

— KOIIHA CTPaxOBOI'0 CBHAETEIBCTBA IOCYAaPCTBEHHOIO IEHCHOHHOI'O CTPAXOBAHHA]



— KOTIUS TOKYMEHTa BOMHCKOTO y4eTa (111 BOCHHOOOS3aHHBIX U JIMII, TIOAJICKAINX PU3BIBY HA
BOCHHYIO CITYyXO0Y);

— KOIUs TIOKyMeHTa 00 00pa3oBaHuM, KBATHU(PHUKAIINY WM HAJTMYUH CTICUATBHBIX 3HAHUH (1IpU
MOCTYIUICHUU Ha paboTy, TPeOYIOIIYIO CIIENUAIbHBIX 3HAHUH WM CHENUAIbHOM MOArOTOBKH);

— aHKETHBIC JIaHHBIE, 3aMI0JIHEHHbIE PA0OTHUKOM IPU MOCTYIUIEHUH Ha PadOTy WU B IIPOLIECcCe
paboTsI (B TOM YmCIie — aBTOOMOTpadusi, CBEACHHUS O CEMEMHOM TIOJI0KEHUH pabOTHUKA, IIEpeMEHE
(bamMuTuy, HATMYAN AETEH U WKHBEHIICB);

— JIOKYMEHTHI O BO3pacTe MaJOJETHHUX JIeTeN U MECTE UX 00yUeHUs;

— JIOKYMEHTBI O COCTOSIHUU 37J0POBbs IeTeN U IPYTUX POJACTBEHHUKOB (BKJIIOYasi CIIPaBKU 00
MHBAJIUAHOCTH, O HAIMYMH XPOHUYECKUX 3a00JI€BaHU);

— JIOKYMEHTBI O COCTOSIHUM 3710POBbsI (CBEACHUS 00 HHBAJIMIHOCTH, O OEPEMEHHOCTH U T.11.);

— WHBIE JOKYMEHTBI, KOTOPBIE C y4ETOM Crieliu(UKH pabOTHl U B COOTBETCTBUH C
3akoHoJaTenscTBOM Poccuiickoit denepanuu A0KHBI OBITH PEIbABICHBI PAOOTHUKOM MPU
3aKJIFOUEHUU TPYIO0BOTO JI0TOBOPA WIIM B MEPHOJ] €T0 EHCTBUS (BKIHOYAsi METUIIMHCKUE 3aKITIOYSHMUS,
perbsBiIsieMble pAOOTHUKOM MPU MPOXO0KACHUN 0053aTEIbHBIX NPEABAPUTEIbHBIX U IEPUOANUECKUX
MEJIUIIUHCKUX OCMOTPOB);

— TPYAOBOM I0TOBOD;

— 3aKJII0YEHHE 0 TaHHBIM IICUXOJIOTMYECKOTO HCCIe0BaHUS (€CIIN TaKOE UMEEeTCs);

— KOTIMH MPUKA30B O MPUEME, [IEPEBOIaX, YBOJIbHEHUH, MOBBIIIEHUH 3apa00THO MIaThl,
MIPEMUPOBAHUH, TIOOIPEHUSIX U B3BICKAHUSX;

— TUYHas KapTouka 1o ¢popme T-2;

— 3asBJICHUS], OObSICHUTENbHBIE U CTY)KEOHBIE 3aIUCKH PaOOTHUKA;

— TOKYMEHTHI O TIPOXO0XKJACHUHN PAaOOTHUKOM aTTECTAIlMH, TIOBBIIICHNS KBATH(HKAIINH;

— MHbIE JJOKYMEHTbI, COJIepKaIllie CBECHHS 0 paOOTHUKE, HaX0XkK/I€HNE KOTOPBIX B JINYHOM JIENIe
pabOTHHKA HEOOXOIUMO AJIsl TOKYMEHTAIBHOIO O(hOPMIICHHS TPYIOBBIX TPABOOTHOILIEHHUH €
paOOTHHUKOM (BKJIIOYAsi IPUTOBOPHI CYZA O 3alpeTe 3aHUMAThCS MEeJaroru4ecKoi AeaTenbHOCThIO WK
3aHUMAaTh PYKOBOJAIINE JJOTKHOCTH).

1.1. K mepcoHanbHBIM JaHHBIM 00y4aIOMUXCs, TTOJTy9aeMbIM 00pa30BaTEIbHBIM YUPEKIACHHEM U
MOJUIEXKAIIUM XPaHEHHIO B 00pa30BaTEIbHOM YUPEXKAECHUH B MOPSJIKE, IPEYyCMOTPEHHOM
JEWCTBYIOLIUM 3aKOHOAATEIbCTBOM U HacTOAMM [looxkeHneM, OTHOCATCS CIEYIOIIEe CBEACHUS,
coJiep Kalluecs B JMYHBIX JeJaxX yJaluxcs:

— TOKYMEHTBI, YI0CTOBEPSIOLIUE TMYHOCTh 00y4aroLerocst (CBUAETENbCTBO O POXKACHUH WIN
MacropT);

— TOKYMEHTBI O MECTe MPOKHBAHUS;

— IOKYMEHTHI O COCTaBE CEMbH;

— MaCIIOPTHBIE JaHHBIE POANTEINIEH (3aKOHHBIX ITPEeICTaBUTENEN) 00yUaroIerocs;

— IOKYMEHTBHI 0 MOJIy4eHUH 00pa30BaHusl, HEOOXO0AUMOTO Ul IOCTYIUIEHUS B COOTBETCTBYIOIIUI
KJjacc (JINYHOE J1eJ10, CIIPaBKa ¢ MPeblIyIero Mecra yueosl U T.11.);

— IOJIUC MEJULIMHCKOTO CTPaXxOBaHUS;

— TIOKYMEHTBI O COCTOSIHUM 3/10pOBbsI (CBEAEHUS 00 MHBAIUIHOCTH, O HAINYMU XPOHUYECKUX
3a00JIeBaHUH, METUIIMHCKOE 3aKJII0UeHHe 00 OTCYTCTBUM IPOTUBOIIOKA3aHUM 11 00y4yeHus B
00pa30BaTEIbHOM YUPEXJICHUM KOHKPETHOTO BUJIA U THIIA, O BO3MOKHOCTU U3y4YEHHUs IPEMETOB,
IPEJCTABIISAIOIINX MTOBBILIIEHHYIO OIIACHOCTb VIS 3/I0POBbS U T.I1.);

— TOKYMEHTBI, ITOITBEPKAAOLIHE [TpaBa Ha JIOTIOJIHUTEIbHbIE TaPAaHTHH U KOMIIEHCALUU TI0
OTIpe/IelIEeHHBIM OCHOBAHUSAM, MPEAYCMOTPEHHBIM 3aKOHO1aTENILCTBOM (POIUTENU-UHBAJIH 1], HETIOIHAS
ceMbsl, peOEHOK-CUPOTa U T.11.);

— MHBIE JOKYMEHTHI, COJIep Kallie epCOHAIbHbIE JaHHbIE (B TOM YHCIIE CBEICHUS, HEOOXOMMbIE
IUIsL TIPEAOCTaBIICHUS 00yJarolmeMycs rapaHTUii ¥ KOMIIEHCALUi, yCTAaHOBJIEHHBIX JEHCTBYIOIIUM
3aKOHOJIaTEIILCTBOM).

2. OcHOBHbIE YCJIOBHS TPOBEJAeHNs 00PaA0OTKH MePCOHANBHBIX JaAHHbBIX

2.1. O6pa3oBarenbHOE yUpexkAeHUE OIpeaessieT 00beM, coaepkanne o0padaTbIBaeMbIX
NEPCOHAIBHBIX JAHHBIX pAOOTHUKOB U 00yUarouxcs, pykoBoaAcTBysAch Konctutynuei Poccuiickoii
®enepanun, TpynossiM KojiekcoM Poccuiickoii @eneparn, 3akonoMm PO ot 10.07.1992 Ne 3266-1 «O0
00pa3oBaHUM» U UHBIMH (pesiepaibHBIMU 3aKOHAMU.

2.2. O6paboTKa nmepcoHaNbHBIX JAHHBIX PAOOTHUKOB OCYIECTBISETCS UCKIIOUUTENILHO B LENAX
oOecrieyeHns COONMIOICHHS 3aKOHOB M MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, COJACHCTBUS paOOTHUKAM B



TPYIOYCTPOMCTBE, 00Y4EHUH U MPOABIKEHHUH IO CIIY)KO€, a TakKe 00ecTiedeHus IMYHOM 0€30TTacHOCTH
pabOTHHUKOB, COXPAHHOCTH UMYILECTBA, KOHTPOJISI KOJMYECTBA U KAYeCTBa BBITIOJIHIEMOU paboOTHI.

O0paboTka MepCOHANTBHBIX JAHHBIX 00YYaIOIIEr0CsS MOYKET OCYIIECTBIATHCS UCKITFOUUTEIHHO B
HeNsAx obecnedeHus CoOMOACHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB; COACHCTBUS
oOydaronumcsi B 00y4eHUH, TPYJ0YCTPOUCTBE; 00eCTIeUeHHS UX IMYHON O€30IMacCHOCTH; KOHTPOJIS
KadyecTBa 00y4eHHUsI U 00ECTIEYeHUsI COXPAaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbHbIe JaHHBIE pa0OTHHUKA MTPEIOCTABISIOTCS PAOOTHUKOM, 32 UCKIIIOYCHUEM
CllydaeB, MPEeTyCMOTPEHHBIX (eiepaabHbIM 3aK0OHOM. Eciin mepcoHabHbIe JaHHBIE PAa0OTHHKA
BO3MOJKHO TMOJYYHUTH TOJBKO y TPEThEH CTOPOHBI, TO paboToNaTeNh 00s53aH 3apaHee yBEIOMHUTH 00 3TOM
pabOTHHKA U TOIYYUTh €0 MUCHbMEHHOE coryiacue. PaboTonarens q0/mKeH COOOMUTh pabOTHHKY O
HEJISAX, MPEANOoIaraeMbIX HCTOYHUKAX U CIIOCO0aX MOTYYEeHUS TIEPCOHANBHBIX TAaHHBIX, a TAKKE O
XapakTepe MoISKAIINX TOTY4YSHHIO TEPCOHABHBIX JAHHBIX U MOCIIEACTBUAX OTKa3a pabOTHUKA J1aTh
MUCHbMEHHOE COTJIACHE Ha MX TIOTydeHHeE.

2.4. Bce nepcoHalIbHBIC JaHHBIE HECOBEPIICHHOJIETHETO 00yJaroIerocs B Bo3pacre 1o 14 et
(MaJoJIeTHEr0) MPEOCTABISIFOTCS €r0 POIUTEIAMH (3aKOHHBIMHE MTpeIcTaBUTESIMA ). Ecim
MIEPCOHAIBHBIE TAHHBIE 00YUJAIOIIEroCss BO3MOXKHO TOJIYYUTh TOJBKO Y TPETheH CTOPOHBI, TO POTUTEITH
(3aKOHHBIE TIPEICTABUTENH) O0YJAIOIIETOCS TOJDKHBI OBITH YBEIOMIIEHBI 00 3TOM 3apaHee. OT HUX
JIOJKHO OBITH IOJIY4eHO MTUCHbMEHHOE COTJIacHe Ha MOJIydeHHE MEPCOHATBHBIX JAHHBIX OT TPEThEH
cTopoHbl. PoguTenu (3akoHHBIE IPEICTABUTENN) 00YUAIOIIEr0Cs IOJIKHBI ObITH TPOMH(GOPMHUPOBAHBI O
HEJSIX, TPEIOoIaraeMbIX HCTOYHNKAX U CIIOCO0aX MOTYYEeHUS TIEPCOHANBHBIX TaHHBIX, a TAKKE O
XapakTepe MO ISKANIIX TTOTYIYSHHIO TePCOHATBHBIX TAHHBIX U IMOCIIEACTBUAX OTKa3a 1aTh MMCHMEHHOE
COTJIacue Ha MX TOJydeHHeE.

[TepconanpHBIC JaHHBIE HECOBEPIIIEHHOJIETHETO 00yJaromerocs B Bo3pacte crapuie 14 et
MIPEOCTABIISIFOTCS CAMHM O00YJarOIIUMCS ¢ TUCHbMEHHOTO COTJIACHS CBOMX 3aKOHHBIX TPEACTaBUTENEH —
POIUTENEH, YCHIHOBUTEICH MiTH TIoTieYnTeNs. Eciu mepcoHanbHbIe JaHHBIE 00YJaronIerocsi BO3MOKHO
MOJIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO OOYJAIOUIHICS, JOJDKEH OBITh YBEJOMIICH 00 9TOM 3apaHee.
Ot Hero u ero poauTeneil (3aKOHHBIX PEACTABUTENEH ) TOKHO OBITh IMOJIy4eHO TUCBMEHHOE COTJIacHe
Ha TOJIy4eHHE TIEPCOHATIBHBIX JAHHBIX OT TPEThel CTOPOHBI. OOYJArOIIUICS U €ro poIUTeNH (3aKOHHBIC
MPEJCTaBUTENN) IOJKHBI OBITH IPOMH(DOPMHUPOBAHBI O TIEIISX, TPEAOIaraéMbIX HCTOUHUKAX U
croco0ax MOJTyYeHUs TIEPCOHANBHBIX TAaHHBIX, @ TAKXKE O XapaKTepe MO UIeKANUX TOTYICHUIO
MEPCOHATBHBIX JAHHBIX M MOCIIEICTBUAX OTKa3a JaTh MICBMEHHOE COTJIaCHE Ha WX MOJTyYCHHUE.

2.5. O6pazoBaTenbHOE YUPESKJACHHE HE UMEET MpaBa Mojy4aTh U 00pabdaThIBaTh EPCOHATBHBIC
JaHHBIC PA0OTHUKA, 00YUYAIOIIETOCS O €ro MOJIMTUICCKUX, PEITUTHO3HBIX U HHBIX YOCKICHUSIX U
YaCTHOM HM3HH 0€3 MUChMEHHOTO COTJIacus padOTHUKA, 00YUYaIOIIEeTOCs.

OO0pazoBarenbHOE YUpEKJICHUE HE UMEET IpaBa MoJIydaTh 1 00padaThIBaTh MEPCOHATLHBIC
JaHHBIC PA0OTHUKA, 00YUYAIOIIETOCs O €ro WICHCTBE B OOIIECTBEHHBIX 00BETUHCHUSX UITH €r0
po(COrO3HOM IEATEILHOCTH, 32 HCKIIIOYCHHUEM CITy9aeB, MPEYCMOTPEHHBIX (ellepaibHBIM 3aKOHOM.

2.6. O0Opa3oBatebHOE YUPEKJACHUE BIIPABE OCYIICCTBIATh COOP, TIepeaady, YHHUTOKEHHE,
XpaHEHHUE, UCIOJIb30BaHHE UHPOPMAIIUH O TIOJUTUYCCKUX, PEITUTHO3HBIX, IPYTUX YOCKICHUSIX U
YaCTHOM KH3HH, a TaKke HH(OpMAIMU, HAPYIIAIOICH TalHY MePETUCKH, TeIeQOHHBIX ITEPEr OBOPOB,
MOYTOBBIX, TeJETrPa(HBIX U UHBIX COOOIICHUI:

— paOOTHHKA TOJIBKO C €r0 IMMCbMEHHOTO COTJIACHSI MJIM HAa OCHOBAHHUHU CYACOHOTO PELICHUSI.

— 00y4aroIIerocs TOJIbKO € €ro MUCHbMEHHOTO COTJIACHS (COTJIacusi poauTelieii (3aKOHHBIX
IpeJCTaBUTENIEH) MaJIOJIETHEr0 HECOBEPILIEHHOIETHET0 00YYatoIerocs) Wik Ha OCHOBaHUM CyAeOHOTr0
peleHus.

3. XpaHeHHe ¥ UCI0JIb30BaHNeE MePCOHATBHBIX JAHHBIX

3.1. IlepcoHanbHbIe JaHHBIE PAOOTHUKOB U O0yJaromuXcsi 00pa3oBaTeIbHOTO YUPEKICHUS
XpaHsATCs Ha OyMa)KHBIX U 3JIEKTPOHHBIX HOCUTENSX, B CIIEHUAIBHO MPEeIHA3HAUYCHHBIX JJIS 3TOTO
MIOMEUICHUSX.

3.2. B poriecce XpaHeHHsI IEPCOHABHBIX JAHHBIX pAOOTHUKOB U 00YYaIOIINXCS
00pa30BaTEILHOTO YUPEXKICHHS JTOJKHBI 00€eCIIeUnBaThC:

— TpeOOBaHMs HOPMATUBHBIX JOKYMEHTOB, YCTaHABIMBAIONIIUX IPAaBUJIa XpaHEHHUS
KOH(UICHIINATIbHBIX CBEACHUH;

— COXPAHHOCTb UMEIOIUXCS TaHHBIX, OTPaHUYEHHE JIOCTYIA K HUM, B COOTBETCTBUU C
3akoHoaarenscTBOM Poccuiickoit denepanuu u HactoAwuM [lonoxxeHuewm;



— KOHTPOJIb 33 JOCTOBEPHOCTHIO U MOJIHOTOM NMEePCOHATIBHBIX JAHHBIX, UX PETYISIPHOEC OOHOBIICHHUE
Y BHECEHUE 110 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIMX H3MEHEHUH.

3.3. locTym K nepcoHaIbHBIM JIaHHBIM Pa0OTHHKOB U 00Y4atoUINXCsi 00pa30BaTEIbHOTO
YUpPEKICHHUS UMEIOT:

— TUPEKTOP;

— 3aMECTHUTENHN TUPEKTOPa;

— IJIaBHBINA OyXrairep;

— PYKOBOJMTENN CTPYKTYPHBIX MMOAPA3ACICHUN — K IEPCOHATBHBIM JJAaHHBIM pAaOOTHHKOB
BO3TJIABJISIEMBIX TTOAPA3CTICHHIA;

— KJIACCHBIE PYKOBOJUTEINH (TOJIBKO K MEPCOHATBHBIM JAHHBIM 00YyJaIONINXCsl CBOETO Kiacca);

— CeKpeTaph TUPEKTOPa;

— WHBIE PaOOTHUKH, ONPEeIIsieMbIe TPHUKA30M PYKOBOIUTENS 00pa30BaTEIBHOTO YUPEKACHUS B B
npejenax CBOe KOMITETCHIIUH.

3.4. [Tomumo vl yKa3aHHBIX B 1. 3.3. Hactosmiero [lomoxxeHus, mpaBo T0CTymna K
MIEPCOHAIFHBIM JTAHHBIM PA0OTHUKOB M 00YJAIONIUXCSl HIMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JEWCTBYIOIUM 3aKOHOIATEIIECTBOM.

3.5. Jluma, nMeromme JOCTYII K MePCOHATLHBIM JIAaHHBIM 00s13aHBI HCIIOJIE30BaTh MTEPCOHATHLHBIE
JaHHBIE PAOOTHUKOB U 00YJAIOUIMXCS JINIIB B ENSX, JJIST KOTOPHIX OHU OBLIH MPEI0CTABICHBL.

3.6. OTBETCTBEHHBIM 32 OPTraHU3AIMIO U OCYIIECTBICHNE XPAHEHUS MIEPCOHATBHBIX JTAHHBIX
pabOTHUKOB M 00y4aromuXcsi 00pa30BaTENLHOTO YUPEXKICHUS SBISETCS 3aMECTUTENh AUPEKTOPA, B
COOTBETCTBUH C TIPUKA30M PYKOBOJUTENS 00pa30BaTEIFHOTO YUPEKICHHS.

3.7. IlepcoHanbHbBIE TaHHBIE paOOTHUKA OTPAXKAIOTCS B JIMYHON KapTouke padoTHHKA (dhopma T-
2), KOTOpasi 3aroJIHIETCs MOCie U3IaHus PUKa3a o0 ero npueme Ha paboty. JInuHble KapTOUKH
PabOTHUKOB XpaHSTCS B CIIEUAIBHO 000PYJOBaHHBIX HECTOPAEMbIX MIKadax B ai)aBUTHOM MOPSIJIKE.

3.8. IlepconanbHbIE TaHHBIE O0YYAOIIETOCS OTPAXKAIOTCS B €T0 JIMYHOM JIelie, KOTOpOe
3aroJjHseTcs Mocie U3JaHus MpuKas3a 0 ero 3a4icieHus B 00pazoBaTeibHOe yupexaeHus. JInunele gena
oOy4Jarormuxcs B ajipaBUTHOM TOPsiIKE OPMHUPYIOTCS B TMAIKax KIACCOB, KOTOPBIE XPAHSITCS B
CrienuagbHO 000PYIOBAaHHBIX HECTOPAEMBIX MIKadax.

4. lepenaya mepcoHaTbHBIX JAHHBIX

4.1. ITpu nepenayde nmepcoHANBHBIX JAaHHBIX pAOOTHUKOB U 00yJaIOMUXCsl 00pa30BaTEIHLHOTO
YUPEKACHUS APYTHM IOPUINICCKAM U (PU3UYECKUM JIMIIAM 00pa30BaTEIbHOE YUPEKIACHUE TOJKHO
coOIIIOIATh CIeayoNIe TPEOOBAHMS:

4.1.1. TlepcoHanbHbIE JaHHBIE PaOOTHUKA (00YJArOIIETOCs) HE MOTYT OBITh COOOIIEHBI TPEThEH
CTOpOHE 0e3 MMCEMEHHOTO COTJIacHs pabOTHUKA, 00YYaIOIIEeroCs, POAUTENICH (3aKOHHBIX
MIPEJICTaBUTENICH) HECOBEPILIEHHOJIETHETO (MAaJIOJIETHETO) 00YyUYalOIIerocs, 3a UCKIIFOUSHHEM CITy4acsB,
KOTJIa 3TO HEOOXOIMMO JIJIsI TIPETYIIPEIKACHUS YTPO3bI )KU3HU U 3JI0POBBIO paboTHHKA (00yJaromerocs), a
TaKXKe B CIIydasiX, yCTAaHOBJICHHBIX (heiepabHbIM 3aKOHOM.

4.1.2. JIuua, nony4aromiye nepcoHaabHble JaHHbIE paOOTHUKA (00yYarOMIerocs) TOJIKHbBI
MPEIYNPERAATHCS O TOM, YTO 3TH JaHHBIC MOTYT OBITh UCIIOJIB30BAHBI JIUIIb B LENSX, U1 KOTOPBIX OHU
coobmenbl. O0pa3oBaTenbHOE YUPEKACHHE TODKHO TPeOOBaTh OT ATUX JIUI IOATBEPKIACHHUS TOTO, UTO
3TO MPaBUIIO COOMIOACHO. JInnia, moJrydaromue nepcoHanbHbIC JAaHHBIC PA0OTHUKA, 00s3aHbI COOIIOIATH
peKUM KOH(DUICHIIMAIBHOCTH. JJaHHOE MMOJIO)KEHHE HE PacIipOCTpaHsIeTCs Ha 0OMEH IMepCOHAIbHBIMU
JTAHHBIMU PAOOTHUKOB B TIOPSAKE, YCTAHOBIEHHOM (e/iepalbHBIMU 3aKOHAMMU.

4.2. Tlepenaya nepcoOHaIbHBIX JaHHBIX PaOOTHHKA (0OYUYAIOILIETrOCs) €0 MPEICTABUTEISIM MOYXKET
OBITh OCYII[ECTBJICHA B YCTAHOBIEHHOM JEHCTBYIONIUM 3aKOHOAATEIHCTBOM MOPSAIKE TOIBKO B TOM
o0BbemMe, KOTOPBIM HEOOXO0IUM ISl BBITIOJTHEHHSI YKa3aHHBIMU MPEACTaBUTENSIMU UX (DYHKITHI.

5. IlpaBa paGOTHHUKOB, 00y4aKOIIMXCA HA o0ecneyeHUe 3alMThI NePCOHATbHBIX JAHHBIX

5.1. B nensax obGecrnieyeHns 3alIUThl NEPCOHATIBHBIX JAHHBIX, XPAHIIIUXCS Y 00pa30BaTeIbHOTO
yupexieHus1, paboTHUKH, oOyydaromirecs (poAUTENH (3aKOHHBIE IPEACTAaBUTENN) MAJIOJIETHETO
HECOBEPILIEHHOJIETHETO 00yUaloIIerocs), UMEIOT MPaBo:

5.1.1. Iony4yaTs NOTHYIO HHPOPMALIHIO O CBOUX MIEPCOHATBHBIX JAHHBIX U X 00paboTKe.

5.1.2. CBoGoHOrO GEcrIaTHOro JAOCTYNA K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIOYAs MPaBO Ha
MOJTydeHHe KOTIMH JIF000H 3amucH, coiepxKaliieil mepcoHajbHble JaHHbIe paOOTHUKA, 32 UCKIIIOUYCHUEM
cllyyaeB, MIPEIyCMOTPEHHBIX (eiepaabHbIMU 3aKoHamMu. [loyyeHne yka3aHnHO#M nH(OpMAIMK O CBOUX
MIEPCOHATBHBIX JAHHBIX BO3MOXKHO MPH JIMYHOM OOpallleHud paboTHHUKA, 00ydaromerocs (s



MAaJIOJIETHETO HECOBEPILIEHHOIETHETO — €r0 POIAMTEINIEH, 3aKOHHBIX MPEICTABUTENCH) — K 3aMECTHTEIIO
IUPEKTOpa, OTBETCTBEHHOMY 32 OPTaHU3AIMIO U OCYLIECTBICHHE XPAHEHHUS TIEPCOHATBHBIX TaHHBIX
pabOTHUKOB.

5.1.3. TpeboBath 006 UCKIIOUEHUH WIIH UCTIPABICHUH HEBEPHBIX WIIM HETIOIHBIX TEPCOHAIBHBIX
TAHHBIX, & TAKXKE TaHHBIX, 00pa00TaHHBIX C HAPYIIEHUEM TPEOOBAHUH ACHCTBYIOIIETO
3aKOHOJIATENbCTBA. YKa3aHHOE TpeOOoBaHME JOKHO ObITh 0OPMIICHO TMCbMEHHBIM 3asIBICHUEM
pabOTHHKA HA UM PYKOBOAMTENSI 00Pa30BaTEIBHOTO YUPEKACHUSI.

[Ipu oTkaze pykoBOAMTEINS 00Pa30BATEIBFHOTO YUPEKIACHHUS UCKITIOUUTD HITH UCIIPABUTH
MepcoHaANbHBIC JaHHBIC pAa0OTHHKA PAOOTHUK, 00yJarouiics (poIUTeNb, 3aKOHHBIN TIPEICTABUTEIb
HECOBEPIIECHHOJIETHETO 00YUAIOIMIErocsi) UMEET MPaBO 3asBUTh B MIMCbMEHHOM BHJIE PYKOBOHTEIIO
00pa30BaTEILHOTO YUPEXKICHHSI O CBOEM HECOTIIACHH, C COOTBETCTBYIOIIMM 000CHOBAaHHEM TaKOTO
Hecoruacus. [lepcoHanpHbIE TaHHBIE OIIEHOYHOTO XapakTrepa paboTHUK, 00yJaromuiics (pOaUTENb,
3aKOHHBIN TPEICTAaBUTEh HECOBEPIIEHHOIETHETO 00YJaIOIET0Cs ) MMEET MPaBO JOMIOTHHUTH
3asBIICHHEM, BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.1.4. TpeboBatb 00 K3BelIEHNU 00Pa30BaTEIbHBIM YUPEKICHUEM BCEX JIULI, KOTOPBHIM paHee
ObUTH COOOIIICHBI HEBEPHBIEC WIIH HETIOJIHBIE IEPCOHAIBHBIE TAHHbIE pa00THHKA, 00YJaIOIIETOCs
(BocnuTaHHUKA) 000 BCEX MPOM3BEACHHBIX B HUX HCKITFOUCHUSX, HCIIPABIICHHUSX FITU JTOTIOJTHEHHSIX.

5.1.5. O6xanoBats B cyJie JitoOble HElTpaBOMEPHBIE IEHCTBUS UK Oe3/1eHCTBUS
00pa3oBaTeNIbHOTO YUPEKIACHUS TPH 00pabOTKe 1 3alIUTE €r0 MEPCOHATBHBIX TaHHBIX.

6. O6s13aHHOCTH CY0beKTa MEPCOHATBbHBIX JAHHBIX M0 00eCIeYeHN ) T0CTOBEPHOCTH €ro
NMEePCOHATIBHBIX TAHHBIX

6.1. B mensx obecriedeHusI TOCTOBEPHOCTH MEPCOHATBHBIX JIAHHBIX PAOOTHUKH OOSI3aHbI:

6.1.1. Ilpu mpueme Ha pabOTy B 00pa30BaTEILHOE YIPEIKICHHUE MPEICTABIATH YIOJTHOMOYSCHHBIM
paboTHHKaM 00pa30BaTEIHPHOTO YUPEKICHHUS JOCTOBEPHBIE CBEJCHUS O ce0e B MOPsIKE U 00beMe,
MPpEeyCMOTPEHHOM 3aKOHO1aTeNbcTBOM Poccuiickoit denepanmm.

6.1.2. B ciiydae u3mMeHeHuUs epCOHAIBHBIX JaHHBIX pa0OTHUKA: (haMUIIHs, UMSI, OTYECTBO, aIPEC
MecTa JKUTEIbCTBA, MaCIOPTHBIE JaHHbIE, CBeIEHUS 00 00pa30BaHUM, COCTOSTHUM 370POBbs (BCJIEICTBHE
BBISIBJICHUS B COOTBETCTBUU C MEIULIMHCKUM 3aKJIFOUYEHHEM NMPOTUBOINOKA3aHUMN IS BBITIOJTHEHUS
PabOTHUKOM €T0 JOJHKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH U T.I1.) cOOOIMIAaTh 00 3TOM B TEUCHHE 5
pabouux JAHEH C 1aThl UX U3MEHEHU.

6.2. B niensx oGecnedeHus: JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX 00yJaroniuecs (poauTen,
3aKOHHBIE MPEACTaBUTEIN HECOBEPILIEHHOJIETHUX 00yJaronmxcs) o0s3aHbl:

6.2.1. Ilpu nmpueme B 006pa3oBaTeNIbHOE YUPEXKICHUE MPEICTABIIATH YIIOTHOMOYEHHBIM
paboTHHUKaM 00pa30BaTENILHOTO YUPEXKIEHUS JOCTOBEPHbIE CBE/IeHUs O cebe (CBOMX
HECOBEPLICHHOJETHUX JETHX).

6.2.2. B ciiydae u3MeHEeHHUs CBEJICHH, COCTABIISAIONINX MTEPCOHATbHbIC JaAHHbBIE
HECOBEPILICHHOJIETHETo oOyyaromerocs crapuie 14 net, o o0s3an B Teuenue 10 nueit cooOmuTs 00
3TOM YIOJIHOMOYEHHOMY PaOOTHHUKY 00Pa30BaTEILHOTO YUPEKACHUS.

6.2.3. B ciiyuae u3MeHEHHs CBEICHUHN, COCTABJISIONINX IEPCOHATbHBIE JaHHbBIE 00yUYaroerocs,
poauTenu (3aKOHHBIE MIPEICTABUTENH) HECOBEPIICHHOJIETHEr0 0OyJaroierocs B Bo3pacre 1o 14 ier
00s13aHbBI B TEUEHUE MecsIa COOOMUTH 00 ITOM YIIOJTHOMOUYEHHOMY pabOTHHUKY 00pa30BaTeIbHOTO
YUPEKICHUS.

7. OTBeTCTBEHHOCTD 32 HapyLIeHHE HACTOSIIIEr0 MOJI0KeHH

7.1. 3a HapymeHHe nopsaka 06padoTku (cOopa, XpaHEHHsI, UCTIOIb30BaHU, PACIIPOCTPAHEHUS U
3alIUThI) EPCOHATBHBIX JAHHBIX JOJHDKHOCTHOE JIMIO HECEeT aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C JECUCTBYIOLINM 3aKOHOIaTEILCTBOM.

7.2. 3a HapylIeHHe PaBUJI XPAaHEHUs U HCII0JIb30BaHMs EPCOHATIBHBIX JaHHBIX, MOBJEKIIIEE 3a
co0oif MaTepHabHBIN yiepO paboToaarento, pabOTHUK HECET MaTepHaIbHYI0 OTBETCTBEHHOCTD B
COOTBETCTBUH C JCUCTBYIOIINM TPYIOBBIM 3aKOHOATEIbCTBOM.

7.3. MarepuanbHblil yiep0, HAaHECEHHBIH CYOBEKTY IEPCOHABHBIX JJAHHBIX 34 CYET
HEHaJUIeXAaIero XpaHeH!s U UCTI0Ib30BaHUs EPCOHANBHBIX JJAHHBIX, MTOAJIEKUT BO3MEIICHUIO B
MOPsJIKE, YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOATEIbCTBOM.

7.4. Obpa3zoBarenbHOE yUpexkIeHUE BIIPaBe OCYLIECTBIATH 0€3 yBEJJOMIICHHS YIIOJTHOMOYEHHOTO
Oprasa 1o 3aIuTe MpaB CyObEeKTOB MEPCOHATBHBIX JAHHBIX JHUIIb 00paObOTKY CIIEIYIOIINX
NEPCOHATBHBIX JAHHBIX:



— OTHOCSIIUXCSA K CYObEKTaM MEePCOHAIBHBIX TaHHBIX, KOTOPBIX CBS3BIBAIOT C OTIEPATOPOM
TPYZIOBBIE OTHOILIEHHS (PaOOTHUKAM);

— MOJIy4EHHBIX OIIEPATOPOM B CBSI3U C 3aKIIOYEHHEM JJOTOBOPA, CTOPOHOI KOTOPOTO SIBISIETCS
CyOBEKT NepCOHAIBHBIX JaHHBIX (0OyJarOIUIACS | Jp.), €CIIU MEPCOHAIBHBIC TaHHBIC HE
PacrpoCTPaHsIOTCS, a TAKKE HE MPEIOCTABIAIOTCS TPETHUM JIMIIaM 0e3 coryiacusi CyobeKTa
IIEPCOHAIBHBIX JJAHHBIX U UCTIOJIB3YIOTCSI ONIEPATOPOM MCKIIFOUUTENBHO /ISl UCTIOJIHEHUS YKa3aHHOTO
JIOTOBOpA U 3aKJIFOUEHHUS JOTOBOPOB € CYOBEKTOM MEPCOHAIBHBIX JaHHBIX;

— SIBJISIFOIIMXCS OOIIEIOCTYIIHBIMU IEPCOHAIBHBIMU JJAHHBIMU;

— BKJIFOYAIOIIUX B ce0s1 TOMBKO (paMUIIMK, UMEHA ¥ OTYECTBA CyObEKTOB MEPCOHAIBHBIX TaHHBIX;

— HEOOXOJMMBIX B IIEIISIX OJTHOKPATHOTO MPOITYCKa CYOBEKTa MePCOHAIBHBIX TAaHHBIX HA
TEPPUTOPHIO 00PA30BATENBHOIO YUPEKACHUS UM B UHBIX AHAJOTUYHBIX LIETAX;

—BKJIFOUEHHBIX B MTH(POPMAILIMOHHBIE CHUCTEMBI [IEPCOHAIBHBIX JJAHHBIX, UMEIOLUE B COOTBETCTBUU
¢ (enepalibHBIMHU 3aKOHAMU cTaTyc (eJiepaibHbIX aBTOMATU3UPOBAHHBIX HH(POPMALIMOHHBIX CUCTEM, a
TaK)Xe B TOCY/IapCTBEHHbIE NHPOPMAILIMOHHBIE CUCTEMBI IEPCOHAIBHBIX JaHHBIX, CO3JJaHHBIE B IIEIIAX
3alUThl 6€30MaCHOCTH FOCYAapCTBa U OOIIECTBEHHOTO MOpsiika (BKIIoUas 0a3bl JaHHBIX,
¢dbopmupyemsie B cBsizu ¢ EI'D);

— oOpabaTbIBaeMbIX 0€3 UCTIOJIB30BAaHUS CPEACTB aBTOMATH3alUU B COOTBETCTBUHU C
(denepanbHBIMU 3aKOHAMU WJIM MHBIMU HOPMaTUBHBIMU ITPaBOBBIMU akTaMu Poccuiickoit denepannu,
YCTaHaBJIMBAIOIIUMHU TpeOOBaHUS K 0OecrieueHII0 O€30MaCHOCTH MEPCOHANBHBIX JaHHBIX MPU UX
00paboTKe M K COOJIOICHUIO MPaB CYObEKTOB MEPCOHATBHBIX TAHHBIX.

Bo Bcex ocTanpHBIX Citydasix onepaTop (PyKOBOIUTENIb 00pa30BaTEIHLHOTO YIPEKACHUS U (MITH)
YIOJHOMOYEHHbBIE UM JIUIa) 00s13aH HANIPaBUTh B YIIOJHOMOYEHHBIN OpraH Mo 3alluTe MpaB CyObeKTOB
MEPCOHAIBHBIX TJAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.
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